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0 MopsiiKe 03HAKOMJIEHHS C JOKYMeHTaAMH
MYHMUIMIAIbHOT0 ABTOHOMHOI0 JOIIKOJIbHOI0 00Pa30BaTe/IbHOI0 YUpe:KIeHHs
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Husknexkamckoro MyHununajibHoro paiiona Pecnnyoiuku TaTtaperan

1. O01mue mMoJI0KeHUus

1.1. Hacrosmee IlonoxeHnne o TOPSAKE O3HAKOMJIEHUS C JOKYMEHTAaMH MYHHUIIMIAIBLHOTO
aBTOHOMHOTO JIOIIKOJIBHOTO 00pa3oBaTenbHOro yupexaeHus «Jlerckuit cang oOriepa3BUBAIOLIETO
Buma Nel5» HmxkHekamMckoro MyHUNMMNaJIbHOrOo paiioHa PecrnyOomukm Tarapcran (mamee —
[Tonoxxenne) ompenenseT MOPSAOK O3HAKOMJICHUS poauTeNield (3aKOHHBIX TIPEJICTABUTEIICH)
BOCITUTAHHHUKOB C JOKYMEHTaMH MYHHUIIMIAIbHOTO aBTOHOMHOTO JOLIKOJIBHOTO 00pa3oBaTEIbHOTO
yupexaeHus «Jlerckuii caa oOmepaspuBatomero Buga NelS» HrkHeKaMCKOro MYHHUIIMIAIBHOTO
paiiona Pecniyosmuku Tarapcran (manee — JIOY), B Tom umcie u nocrynapmux B JJOY u npyrux
Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHHH.

1.2. Hacrosimee IlomoxxeHue pa3paboTaHO B COOTBETCTBHMHU C IyHKTOM 18 wactu 1 crateu 34 u
yacTelo 2 crtathu 55 ®enmepanbHOro 3akona oT 29.12.2012 Ne 273-®3 «O06 oOpa3zoBaHuH B
Poccuiickoit ®eneparuny»; yacteio 3 cratbu 68 TpynoBoro koaekca Poccutickoit denepariumu.

1.3. [lonsTus, ucnonb3yembie B HacTosmeM [lonoxkeHuu, 03Ha4aroT crneayromniee:

«JIOKQJIbHBI HOPMATUBHBIM aKT» — HOPMAaTUBHOE Mpeimnucanue, npuHstoe Ha ypoBHe 1OV wu
pEryiupymoiiee ero BHyTpeHHIOO IS TeTbHOCTD;

«pacTOpSAUTENBHBIM aKT» — OTO TMpUKa3, wu3AaHHbl pykoBomutenem J[OY, B koTopom
(buKCcHpYIOTCA pellleHus] aIMUHUCTPATUBHBIX M OPraHU3allMOHHBIX BOMPOCOB AestensHocTd JJOV;
«oOyyaromuiics» — (pu3nUecKoe JIMII0, OCBauBarolee 00pa30BaTeIbHYIO IPOTrPaMMy.

1.4. Hacrosmee [lonmoxkenue pa3paboTaHO B IENsX COOMIOACHUS 3aKOHHBIX MpaB 00YYarOIIUXCS
(mocTymnaroumx), UX poauTeneil (3akoHHbIX NpeacTaBuTeneil), pabotaukos JJOVY.

1.5. OcHoBHBIMU TpeOOBaHUAMU K HH(POPMHUPOBAHUIO pPOAUTENEH (3aKOHHBIX MPEICTaBUTENECH)
HECOBEPIUICHHOJETHUX O00yJaromuxcs (MOCTYMAIOMINX) SIBISIOTCA: JOCTOBEPHOCTh U IOJIHOTA
MpeoCcTaBieHus MHPOpMAIK; YETKOCTh B M3IOKEHWH HMH(OpPMAIHK; yIOOCTBO U JOCTYMHOCTH
MoJTyueHus: HH(GOPMAIIUHU; OTIEPATUBHOCTD MPEIOCTABICHUS HHPOPMAITHH.

1.6. Pomutenu (3akoHHBIE MpeacTaBUTENH) oOydaromuxcss U pabotHuku J1OY B mepuon
¢yakronupoBanus JJOY MOryT mo3HaKOMUTBCS ¢ JOKYMEHTaMHU:

- Ha OyMaXHOM HocHTene y 3aBenyromuiero 0V,

- Ha ourmansHOM caiite JIOY B nH(OpMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT;

- Ha uHpopMamoHHbIX creHaax J10Y;



- Ha 3aceJaHMsIX KOJUIErHaJIbHbIX OpraHoB ynpasienus JOVY.

1.7. C menpio 03HAKOMJICHHS YYaCTHHUKOB 0Opa30BaTEILHOTO IMPOLECCa C JaHHBIM JIOKAJIbHBIM
aktom, JIOY pasmemaer ero Ha HHGOPMAMOHHOM cTeHe U (1in) Ha odunmansHoM caiite JJOY B
MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTr «HTepHeT».

1.8. [losoxxeHue sABISETCS JOKAaIbHBIM HOpMATUBHBIM akToM IOV u 00s3aTenbHO ISl UCIIOJIHEHUS
BCEMHU yYaCTHUKaMH.

2. O3HaKoMJIeHHe poauTeIel (3AKOHHBIX NPeICTaABUTeJIei)
HEeCOBEpPUICHHOJIeTHUX nocrynamux B J10Y

2.1. TIpu nmpuéme HecoBepiieHHONIEeTHETO noctynatoniero B JIOY mocnennee 00s3aHO 03HAKOMUTH
€ro poauTesnei (3aKOHHBIX MIPEICTABUTENEH) CO CIEAYIOIUMHU JOKYMEHTaMU:

— npasuia npuéma B J10V;

— ycraB JIOY, nuiieH3us Ha OCYIIECTBICHUE 00pa30BaTENbHOMN JAEATEIHHOCTH;

— oOpasoBaTenbHas mporpamMma JA0IIKOJILHOTO 00pa30BaHus;

— Jpyrue JIOKaJbHbIE€ aKTbl M JOKYMEHTBI, pErJIaMEHTUPYIOIIME OpraHu3aluio HU

OCYILIECTBIIEHHE 00pa30BaTEIbHON JESTENbHOCTH, IIpaBa U 00A3aHHOCTH O00YYarOIINXCS.

2.2. Konmm moxymMeHTOB, ykazaHHble B myHKTe 2.1 Hactosmiero IlonokeHus, pazmemaroTcs Ha
unpopmanronHoM crerzae B 10V u (wnnm) Ha caiite JJOY.
2.3. Ha wrdopmarmonnom crerge B JIOY pasmemaercs nHDOpMamus O JIOKYMEHTaxX, KOTOpHIE
HEO0OXO0IMMO TPEJICTABUTh PYKOBOIUTENIO ISl MpHEMa HECOBEPIIEHHOJETHErO MOCTYIMAIOUIEro B
YUpEXKJIEHUE U O CPOKAX MpUEMA PYKOBOIUTEIEM YKa3aHHBIX JOKYMEHTOB.
2.4. ®akT O0O3HAKOMJICHUS pOJHTEICH (3aKOHHBIX MPEACTABHTENICH) HECOBEPIICHHOICTHETO
MOCTYNAIOIIEro, B ToM uucie yepe3 cat JJOVY ¢ npaBuiamu npuéma B pukcupyercs B 3aBICHUU O
npuéMe W 3aBepsAeTCsA  JIMYHOW  TMOJMHUCHI0  poadTeNield  (3aKOHHBIX — IPEICTaBUTENICH)
HECOBEPUICHHOJETHETO MOCTYNAIOIIETO.
2.5. PomuTenu (3akOHHBIE NPEIACTABUTEIN) HECOBEPIICHHOJIETHETO IMOCTYIAIOIIETO 3HAKOMSTCS C
JUIICH3UEN Ha OCYIIECTBIEHHE 00pa3oBaTeabHOM AesTenbHOCTH, yeTaBoM JIOY, oOpa3zoBarenbHO
MPOrpaMMOi JIOIIKOJIBHOTO OOpa30BaHMsl, JIOKAJIbHBIMU HOPMATHUBHBIMH AaKTaMH U JPYTHUMH
JOKYMEHTaMH, PpErJIaMEHTUPYIOIIMMH  OPTraHu3allii0 M OCYIIECTBIEHHE 00pa3oBaTeNbHOM
NeSITEeNIbHOCTH, TpaBa M O0S3aHHOCTU OOYYAIOIIMXCS MYTEM H3Y4eHHsS UX Ha HWH(OPMAIMOHHOM
crerzae B IOY u(unn) Ha opUIIMATBHOM CalTe.
2.6. Tlognuceio poauteneil (3aKOHHBIX IMPEACTAaBUTENEH) HECOBEPIICHHOJETHErO MOCTYIAIOIIEro
¢bukcupyercss Takke coriacue Ha 0OpabOTKy CBOMX NEPCOHAIBHBIX JAHHBIX M MEPCOHAIBHBIX
JAHHBIX MTOCTYMAIONIETO B MOPSIKE, YCTAHOBIEHHOM 3aKoHOAaTeabcTBOM Poccuiickoit denepanuu.

3. Opranuszanusi 03HAKOMJIEHUS PoauTeIell (3aKOHHBIX NpeacTaBUTeeH)
HeCOBePILIEHHOJIETHUX 00yUYalommXxcst

3.1. O0Opa3oBaTenpHas opraHu3anus o0s3aHa 3HAKOMHTH POAMTENICH (3aKOHHBIX MPEJICTABUTEIICH)
HECOBEPUICHHOJETHUX OOYYaIOIIUXCS C JIOKATbHBIMU HOPMATUBHBIMHU aKTaMH, 3aTparuBarOlIMMHU
mpaBa U 3aKOHHbIE MHTEpPEChl OOYYaloOIIUXCS, pOAMUTENeH (3aKOHHBIX IPEICTaBUTEINEH)
HECOBEPUICHHOJETHUX 00yYarOIINXCsl, B TOM YHCIIE U C PACHIOPSAUTEILHBIMU aKTaMHU.

3.2. JlokanpHble HOPMATHUBHBIE AKTHI, 3aTPAarvBarolINe MpaBa U 3aKOHHbIE MHTEPECHI 00YJaroLIUXCs,
uX poauTenell (3aKOHHBIX MpeACTaBUTENEH), pa3MelalTcsl Ha HHPOPMALIMOHHOM CTeHJEe U (WIIN)
caiire JIOVY.

3.3. Pa3Mmermienue JOKaldbHBIX HOPMAaTHBHBIX akToB Ha caiite JIOY mnonarBepxkaaer ¢dakr
O3HAKOMJIEHUSI C HHUMH pojuTeneil (3aKOHHBIX HpeAcTaBUTeNel) HECOBEPIIEHHOIETHUX
oOyuaronuxcs.

3.4. B cny4yae BHeceHM M3MEHEHHMH B JIOKaJIbHble HOPMATHBHBIE aKThl, 3aTParvBarollie MpaBa U
3aKOHHBIE MHTEPEChl 0OYUYaIOIIMXCsl, POAUTENN (3aKOHHBIE MPEICTABUTEIN) HECOBEPIIEHHOIETHUX
o0yJaromuxcs 3HaKOMSATCS C JJOKaJIbHBIMH HOPMAaTUBHBIMH aKTaMHU B HOBOM pelakiuu B TeyeHue 10
(necsitn) pabounx nHel. /laHHbIe TOKYMEHTHI B HOBOM peJakiMu pa3meniatorcs Ha caifte JJOY B aTH
e CPOKH.

3.5. B ciyuae, korja pacnopsAUTENIbHBIA aKT UMEEeT OTHOILIEHHE K HEOOJIBIIOMY KPYI'y poauTesei



(3aKOHHBIX TPEACTABUTENCH) HECOBEPIICHHOJETHUX OOyJaromuxcs, Ieaecoo0pasHo ohopMIATh
BU3bI 03HAKOMJICHHUSI HETIOCPEICTBEHHO HA CAaMOM JIOKYMEHTE.

4. Opraﬂmaunﬂ O3HAKOMJICHUSA paﬁoTHI/IKOB C IOKYMECHTaMM

4.1. Ilpu npueme Ha padoty B JJOVY 3aBenyrouinii 00s13aH 03HAKOMHUTh PAaOOTHUKA JI0 TOAMHUCAHUS
TPYAOBOIO JIOTOBOpPa CO CIEAYIOIIMMH JIOKQIbHBIMU HOPMATHUBHBIMU aKTaMH, JOKYMEHTaMH,
HENOCPECTBEHHO CBSA3aHHBIX C €r0 TPYJAOBOU JIEATEIBbHOCTbIO:

— ycraBom OOpa3oBaTebHON OpraHu3alumg;

— KOJUIEKTUBHBIM JIOTOBOPOM;

— IpaBWJIaMU BHYTPEHHETO TPYJOBOTO PacHopsIKa;

— TIOJIOKEHUSMH 00 OIiaTe TpyAa;

— TIOJIO)KEHHUEM O 3alLIUTE NMEPCOHATbHBIX TaHHBIX;

— JIOJDKHOCTHOM MHCTPYKIIMEH;

— UHCTPYKIUSMHU IO OXpaHe TpyAd, MOXKApHOH O€30MacHOCTH, AHTUTEPPOPUCTHUECKOMN

0e30I1aCHOCTH;
— UMHCTPYKIUSMU IO OXpAaHE KU3HU U 37J0POBbS JI€TEH;
— WHBIMU JIOKQJIbHBIMHU HOPMATHBHBIMU aKTaMH, CBS3aHHBIMU C TPYAOBON JIESITEIBbHOCTHIO
MIPUHUMAEMOT0 Ha padoTy.

4.2. ®akt 03HAKOMJICHUSI pa0OTHUKA, MPUHHUMAaEMOro Ha padoty B JIOY ¢ JmokyMeHTaMH JOJDKCH
OBITh MTUCHMEHHO TIOATBEPIKIEH MO MOANKCH JIMIA, TPUHUMAEMOT0 Ha paboTy.
4.3. B nemsx CBOEBPEMEHHOIO O3HAKOMJEHUS COTpyAHHMKOB J[OY ¢ moKymeHTaMu, JOKalbHbIE
HOpPMaTUBHbIE AaKThl pa3MemaroTcs Ha oduuuaabHoMm caiite JIOY B uHbOpManmoHHO-
TEJIEeKOMMYHUKAMOHHOW ceTu «VHTepHeT», Takke HWHGOpMalus O MPHUHATHIX JOKAJIbHBIX
HOPMAaTUBHBIX akTax oruyamaerca Ha OOmux coOpaHUAX PaOOTHUKOB YUPEKICHHS, 3acelIaHUsiX
[Temarornueckoro coBera, mpo(COO3HBIX COOPAHUSIX.
4.4. B cinydyae BHECEHHMS] WU3MEHEHHMH B JIOKAJIbHbIE HOPMAaTUBHBIE aKThl, PAOOTHUKH 3HAKOMSTCS C
M3MEHEHUSIMU WM JIOKATbHBIMU HOPMaTUBHBIMH aKTaMU B HOBOM penakiuu B TeueHue 10 (mecsatu)
pabouux aHeW. JlaHHBIE JOKYMEHTHI B HOBOW pemakiuu pasmMemarorcs Ha caiite JIOY B ath xe
CPOKH.
4.5. B ciyuae, Korja ¢ JOKaJIbHBIM HOPMATUBHBIM aKTOM, PACIOPSAUTEIbHBIM aKTOM HEOOXO0IUMO
MMO3HAKOMUTH OO0JIbIIOE KOJUYECTBO COTPYJHHKOB, K JOKYMEHTY MpHJIaraercs OTACNIbHBIN JTHCT
(JIuct o3nakomiueHusi) st odopMIIEHHMS BCEX HEOOXOAMMBIX BH3 O3HaKomieHus. Jlucr
03HAKOMJICHUS IPUKIIAJBIBACTCA K JIOKAJILHOMY HOPMaTUBHOMY, PACIOPSAIUTEIILHOMY aKTYy.

5. 3akaouYnTebLHbIE NT0JI0KEeHUS

5.1. Hacrosiee Ilonoxenue sBisercd JOKalbHbIM HopMaTuBHbIM akTtoM JIOY, npuHuMaeTcs
Ilegarornueckum coseroMm, coryacyercss ¢ CoBeToM poauTenedl W YTBEPKIACTCA IPUKA30M
3aBeqyromero J10VY.

5.2. Bce u3MeHeHUS U JONOJHEHUS, BHOCHMbIE B JIaHHBIH JIOKaJbHBIH akT, o(opMisioTcs B
IUCbMEHHOM (opMe B COOTBETCTBUM C JCHCTBYIOLUIMM 3aKOHOJAATeNbCTBOM Poccuiickoii
Oenepanuu.

5.3. Hacrosee IlonoxeHne npruHUMaeTcsl Ha HEONIPEAEIEHHBINA CPOK.

5.4. ITocne npunstus [lonoxxenust (MM U3MEHEHUH U IOTIOJIHEHUH OTAETIbHBIX IYHKTOB U pa3/ieiioB)
B HOBOM PEAAKIUU IIPEAbIAYIIAs PEAAKIUA aBTOMATUYECKHA YTPAUYUBACT CUILY.
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